How to make a graph in Excel®
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: HINT: If you add labels to the rows and columns of your data table,
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Highlight data table
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Select insert, then click on column graph
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Select the type of graph
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Click on the format you want in the

tool bar
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Add title by clicking on the title and
enter a new title.

Chart Tools _E@H—-‘d

Home Insert Page Layout Formulas Data Review View Design Layout Format Al 0 =

o B =g = (]
Change Save As Switch Sele:t EE -ﬁ_ﬂ—lli- %E_ ; I . I . I . I . I . I . I . ; I‘Cv'lhoa\rret

Chart Type Template Row/Column Data

Type Drata Chart Layouts Chart Styles Location
| Chart2 v | x|
=
A B C F G H | J =
1 choice one number of times it was chosen
2 choicetwo number of tig-——*="====
3
4 Examp
5 |dark 12
6 light 10 ]
7 [ Vertical (Value) Axis Major Gridlines |
8 8
9
10 6
11 a
12
13 2 L
14
15 0 )
dark light
16 b oo L
4 4 » M| Sheetl Sheet2 ~“Sheet3 /%3 Kl il | » |_L
Ready | Scroll Lock | |[Eom e o0 ()

N — = a |
A O 8:00 PM

9/9/2010



Add axis labels (x and y)
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Right click on one of the bars and select
“format data point” from the menu
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Click fill and select solid fill, then chose
the color you want.
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Click close, and you have a graph ©
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Copy and paste into your
Word document
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Yeah!!!ll you finished




